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Meeting, Attendance and
Action Items for chapter.
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Don White — Oct 20, 2023
Designer and developer of YoungEaglesDay.org, EAABuildersLog.org and FlyingStart.org websites.
** We do not distribute, market, sell or use your information outside of this website in any way. All member and

chapter information is kept confidential to that chapter and/or organization.




Meetings — First Login.

Our Chapter Management Website @ Help ™iContac @ Site Info. L SignUp  *JLogin

1. Use the “Login”

Our Chapter Website

link at the tOP rlght Welcome to the Our Chapter Management websi EMail address:
. . |supp0rt@0urchapter_org |
tO Logln lntO the his w > is available free of charge to any cha Password: ge of functions to help you with

nt, Send Emails, P ums [m lgmt dule, Fina

website.

- Email d
[ - Email me my passwor ank you, Don White

pnada) code or city name.

2. Fill out your email
and password and
click the “Login”
button in the window
box.

[ - Text me my password

close

Please click on the logo below to view detailed chapter in see more
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1. To add or manage
meeting information,
just click on the
“Meetings” icon.

2. You can optionally
enter attendance
records to your
meetings.

Meetings — Add one

@ Help 2% Contact Us @ Site Info. [+ Logout

Chapter Management Functions -

Member Campaigns Photos/ Sign-in Event Resource
Fi Calenda
Roster EmailText Newsletters orums slendar Sheet Mgmt Schedule

o s 00MBHOBO
s B Q) # OO00OPO® @B O

Chapter | Group Dues Meetings

ABC 1 (New Chapter)

NOTE: This information is strictly used for the Our Chapter website

‘opyright 2022 Breward Web Pro, Inc.
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Meetings — Add one

@ Help MContactUs @ Sitelsfo  CGrlogout My Account

Chapter Management Tool - (G

1. You can click on the
“Add a New Meeting” <= Chapter Meeting and Attendance -
button or click on the

Meeting Title below to

Hint: you can click on the meeting 'Title' to view/edit or click on '# Attend' for attendees.

. . . . Date Title # Attend Minutes PDF Modified Modified by
edit / view this meeting. Nov 16, 2020 Winter Meeting 3 & A Apr14,2022
Sep 5, 2020 Fall Gatheri 4 Nov 16, 2020
2. You can create and P & maerng ® L Mo
Jun 13, 2020 Summer Gathering 4 (] Z. Nov 16,2020

monitor “Action Items”
from this page.

3. The Lock icon
indicates that these
minutes are locked and
not be modified.

4. The green checkmark
indicates that meeting
minutes have been
provided for that
meeting.

5. You can create a PDF report for this
Meeting Notes by click on the PDF icon.

6. The “WebLink” icon will create a

customized meeting report for your
existing website.



Meetin

Our Chapter Management Website ©@Help ™MContactUs @ Sitelnfo.  (Logout MMy Account

<= NMeeting: Nov 16,2020 - Winter Meeting

1. Fill in the information
about your meeting.

Title: Winter Mesting Date: 11/16/2020 @ 07:00:00 PM &

2. The “Calendar” option Location:  Location of meeting
will automatically create a
calendar entry for this
meeting.

3. The “Category” will 4
automatically create a MINUteS: 1 o rocamed for the minutes for the winter mesting

“Photo” entry with that

Category so that if you use

the “Weblinks”, the

meeting will be displayed 4
automatically.

4. When “Attendance” is
. Category: [Meeiings v ] - (In Development) - This category will automatically save this meeting information in your
entered, yOUl' members Wl” Photos/Mewsletter function.

be dISplayed here. List of members that attended this meeting: 3

Summary: The winter meeting with be on MNov 16, 2022.

Welcome all to this meeting.

Calendar: | - Automatically include in your chapter calendar? (Future)

Jones, Joe Lewis, Jerry Member, Guest

Meeting changes - Submit JEEEl Meeting changes, edit member attendance - Submit



Meetings — Attendance

Our Chapter Management Website @Help MContactUs @ Sitelnfo.  GrlLogout My Account

1. Clicking on the
“Attendance’” button will <= Meeting Attendance - BRI - # of Attendees: 10
provide you a list of

members, with current

({3 ”» H
Dues’” members first.

Title: Date: = 11-16-2020 Time: 07:00:00 P

Winter Meeting

2. The “Check All” and Attend Name Email z;:z 2;21 T'::a' Latest Attended Meeting Dates
“Uncheck All”’ button can Lewis, Jerry jerryLewis@ourchapter.org 0 0 2 Nov16. 2020, Jun 13, 2020
) ) I White, Don donwhite@ourchapter.org o o0 o
make your selections easier.  _ Startofexpired dues members —
Jones, Joe joe@ourchapter.org Nov 16, 2020, Sep 5, 2020, Jun 13, 2020
3. The “SearCh for NameS” Jones, Mary maryjones@ourchapter.org Sep 5, 2020, Jun 13, 2020
Kirk, James jkirk@ourchapter.org

box can be used to hide
members that matching the
first few characters of the
“Name” or “Email”. Erase
that box to restore members.
Previous checked members
will not be changed.

Member, Guest quest

Reichert, Angelina Emwin221@alabamahomenetwoks.com
Spock, Mr spock@ourchapter.org

White, Don support@ourchapter.org

Nov 16, 2020, Sep &, 2020

Sep 5, 2020, Jun 13, 2020

oooO®so0o0Q
cocoocooco o
cocoocooco o
oMo N O N W

Make Attendance changes - Submit

4. Last four meeting dates
will be displayed.



@ Meetings — Action Items

1. Action Items can be @ Our Chapter Management Website MContactUs @ siteinfo. G+t A My Account

created by clicking the “Add
a New Action Item” button.

<= Action ltems -

. . 6« . Hint: you can click on the Action Item 'Title' to view7edit .
2' A IISt Of active ACtIOn Status Title Assigned To Assigned Date Due Priority Created by
ltems’”’ and com p leted ones JIRTFOGFESS Action item 1 James Kirk Jun 27,2022 Jul 08,2022  Medium Self
| Overdue Action item 2 Jerry Lewis Jun 06,2022 Jun 24,2022 [INVERRIGAN Self

are listed on this page.

3. The “Action ltemS" List of Completed Action Items
. Completed Title Assigned To Assigned Date Due Priority  Created by
assign ed to other members Completed Action item Mr Spock Jun 05,2022 Jun 09,2022 [VERAGHIN seif

will be shown on the privary
“My Account” page.

4. Additional report and
graphics will be available in
the future.

5. Let go see how to create
an “Action Item”.




Create an “Action Item”’

Our Chapter Management Websif ©@Help XcContactUs @Siteinfo. Crlogout My Account
1. Just fill in the fields for this
new Action Items.

<= Action: - New Action

2. To ASSign this action item Title: Action Item 4 StartDate:  05/27/2022 @  Time: —  (Optional)

to a member, just type the
. . Priority: Status: Date Due: = [V dd/yyyy Private: []-Private action item?
first few letters and the list —_— \

will dynamically be filtered Assign To: () Search. Es < N —_Tluneszv ) >
for either first or last name Mary Jones
matches. They select the

Mr Spock 29 0 5N 1 2 3 4
5 6 7 8 9 LU b

Number of Members: 1
12 13 14 15 e 17 18

member name in the blue Details: Detalls about this acton fiem. 19 20 21 22 23 24 25
M 26 E 29 30 1
box to be assigned. B
3. You can assign “Priority” |
and “Status” to this Action 4

[tem.

4. Putting in a “Date Due”
will help track this action
items.

Action ltem changes - Submit s




@ My Account - Action Items

-

@ Our Chapter Management Website @Help XContactUs @ SiteInfo C>Llogout &My Account

1. Action items that were Don White -
created by you or assigned to

YOU Wl” dlSPlay on the “My Action Items that are assigned to you.

Account” main page. 1::;2;;22 Hide 1;0;;“ gggagptor Action Item Title
2. You can click on the ﬁ?oﬁf % ?:Zi ;geg:iltlsland PiotLunch  Mike's Birthday
“Action Item Title” to view el T Bl o Aconions

this action item.

3. You can also “Hide” any
action items up to the Due
Date.

4. All “Action Items” will be

displayed here even if they
are from several chapters.



() Meeting WebLink function

'if1 Chapter Management Tool - (OurChapter org) ©OHelp MContactUs @ Site Grlogout My Account

1. In the Meeting function,

<= Chapter Meeting and Attendance -
there are several ways to

d isplay your meetin g notes Hint: you can click on the meeting 'Title' to view/edit or click on ‘# Attend for attendees.
on your website. This will Date Title | # Attend Minutes PDF  Modified  Modified by
. ¢« . s Sep 13, 2023 Sept 2023 - Gathering 26 @ & Sep 14, 2023 easyhouse@yahoo.com
CUStom Ize your Weblln k Jul 12,2023 July 2023 - Gathering e 24 @ i Jul 17,2023 easyhouse@yahoo.com
for your cha pter. Mar 8, 2023 EAA 724 - BOD Meeting 8 o A Oct17,2023 easyhouse@yahoo.com
Jun 8, 2022 June-2022 Gathering 19 @ i Jul 17, 2023 easyhouse@yahoo.com
May 11, 2022 May 2022 - Gathering 27 QD 2 Ju15,2023
Apr13, 2022 April 2022 - Gathering 24 @ i May 30, 2022
Jan 8, 2022  low country boil 14 @ 2 Aprs 2022
Nov 17, 2021 Pilot Meeting 2 QD 2 Dec24 2021
Jul 15,2021 Chapter Gathering 10 @ 2 Jui1s 2021
Dec 26, 2020 Meeting 13 @ 2 Dec26 2020

NOTE: This information is strictly used for the Chapter website . -  Suggesta Chapter - Policy - Privacy - Testimonials - FAQ's -



() Meeting WebLink function

@ Chapter Management Tool - (OurChapter.org) ©Help ContactUs @ Site Info.  CGrlogout MMy Account

1. In the Meeting function, =

there are several options to [Py R 1)
change your meeting notes

information for this
‘(Webl in k” Show Locked:  [ZI- Checked to only show locked meeting notes.

This will allow you to create a customized meeting notes list on your external website.

Show Meetings: = All past meetings w | - Only show these meetings on your website.

Show Attendees: B - Checked to show attendees in your meetings.

2. You can choose to

dISplay 1, 2 or a” meetlng You can _View  this weblink now.
notes using th is one Copy and paste the blue highlighted HTML into your website as HTML for your meeting notes

. <div=<iframe src="https://ourchapter org?ocmeetingshowwl&ch=7TkrlA5ge89U2409Bg" style="border:none;" width="100%" height="2000">
WebLink. <liframe</div>

3. You can display only

“Locked” meeting notes

and choose to dlSp| ay NOTE: This information is strictly used fo/ . S T T
attendees names.

4. The Iframe HTML will

display that dynamic

Meeting Notes on your

existing website.




() Meeting WebLink function

1. When you click the
“View” link, this will
display what it will
look on your website.

2. You can also click

on the meeting
“Title” and this will
expand that display
with detailed
information in the
meeting notes

3. If you selected to

display attendees, the
list of member names
will display at the
bottom of the
meeting notes.

MEEJ[iFIQ List - EAA 724 Provided by QurChapter org website

* Note: %ou can click on the meeting title to see detailed meeting informtion.

Meeting Date Title
Sep 13, 2023 at 7:00 pm
Jul 12, 2023 at 7:00 pm

Sept 2023 - Gathering
July 2023 - Gathering _
Title:  July 2023 - Gathering

Date: Jul 12, 2023 Time: 7:00 pm
Location: EAA 724 Hut

Summary: Don Weaver presentated a trophie for the Gold Star Young Eagles Event.

Minutes:

Mar &, 2023 at 7:00 pm
Jun &, 2022 at 7:00 pm
May 11, 2022 at 7:00 pm
Apr13, 2022 at 7:00 pm

EAA 724 - BOD Meeting
June-2022 Gathering
May 2022 - Gathering
April 2022 - Gathering

Jan 8, 2022 at 7:00 pm low country boil
Nov 17, 2021 Pilot Meeting

Jul 15, 2021 Chapter Gathering
Dec 26, 2020 Meeting



@ Conclusion /| Questions

\
* Questions | Comments: Use the “Contact Us” link

+ Best free website for organizations to manage and
grow memberships.



